Settle Down

Did you just arrive in Germany?

e Anmeldung in Berlin

e Kita in Berlin



Anmeldung in Berlin

What is the Anmeldung?

The Anmeldung (address registration) is the mandatory process of registering your residential
address with the local Burgeramt (citizens' office). It is required by the Bundesmeldegesetz
(BMG), Section 17 for every person living in Germany — citizens, EU nationals, and non-EU
expats alike. Visitors staying fewer than 3 months are exempt.

Why it unlocks everything:

e Bank account — Most German banks require a Meldebescheinigung to open an account
e Tax ID (Steueridentifikationsnummer) — Automatically generated after registration;
your employer needs this. Without it, you're taxed at the highest rate (Steuerklasse 6)

e Health insurance — Required for enrollment in statutory health insurance

e Residence permit — Non-EU citizens cannot apply for or extend residence permits
without being registered

e Social benefits — Kindergeld, Kita-Gutschein, and other government services all require
registration

¢ Internet/phone/utilities — Contracts typically require a registered German address

e Freelancer registration — Cannot register a business (Gewerbeanmeldung) without
Anmeldung

Legal Deadline

You must register within 14 days of moving in (BMG Section 54). The fine for late registration can
technically be up to €1,000, but Berlin rarely enforces fines for honest delays — especially if the
delay was caused by appointment unavailability.

However, every day without registration means you can't open a bank account, get a tax ID, or
proceed with other critical administrative steps.

Required Documents

Always Required (Bring Originals)



Document Details

Valid passport For Filipinos: your passport + visa/residence permit. Not
just an ID card.

Anmeldeformular Registration form — download from service.berlin.de. Fill

out in advance, print, and sign.

Wohnungsgeberbestatigung Landlord confirmation of your move-in. Original, signed by
your landlord or property management.

Situational Documents

Document When Needed
Marriage certificate (original + certified German If registering with a spouse
translation)
Birth certificate (original + certified German translation) If registering children
Parental consent letter If registering a child and only one parent is present

Cost: The Anmeldung itself is free. Only vehicle registration changes cost €10.80.

The Wohnungsgeberbestatigung
(Landlord Confirmation)

This is the document that causes the most problems for expats. It's a written confirmation from
your landlord that you have moved into the property. Landlords are legally obligated to provide it
(BMG Section 19) — refusal can result in a fine for the landlord.

Required information on the form:

e Landlord's name and address
Property owner's name (if different)
Address of the apartment

Move-in date

Names of all persons moving in
Landlord's signature

Where to get the form:

o Official Berlin template: berlin.de PDF

e English + German template: allaboutberlin.com



https://service.berlin.de/dienstleistung/120686/
https://www.berlin.de/ba-mitte/politik-und-verwaltung/aemter/amt-fuer-buergerdienste/buergeraemter/wohnungsgeberbestaetigung.pdf
https://allaboutberlin.com/docs/wohnungsgeberbestatigung

Who can provide it: Private landlords, property management companies (Hausverwaltung), main
tenants in flatshares (with landlord awareness), friends or relatives hosting you, or yourself if you
own the property.

How to Book a Burgeramt
Appointment

This is notoriously difficult in Berlin. Appointments are scarce and disappear within minutes.

Online Booking (Primary Method)

Go to service.berlin.de/dienstleistung/120686/

Select "Anmeldung einer Wohnung" as the service

Choose "Alle Standorte" (all locations) to see availability across all Berlin Burgeramter
Select a date and time slot

Confirm via the email verification code (arrives within 10 minutes)

vk WwnN e

Tips for Finding Slots

Check early morning — new appointments appear mostly between 8:00 and 11:00
Refresh frequently — cancelled appointments reappear throughout the day

Try outer districts — Blrgeramter in Marzahn, Spandau, or Reinickendorf tend to have
more slots than Mitte or Kreuzberg

Not all slots are online — some are reserved for phone callers

Phone Booking

Call 115 (Burgertelefon), available Mon-Fri 7:00-18:00. Staff can find appointments not visible
online. Warning: staff typically only speak German.

Walk-in

Some Blrgeramter accept walk-ins for urgent cases. Arrive 30 minutes before opening.

Appointment Finder Tools


https://service.berlin.de/dienstleistung/120686/

e All About Berlin Appointment Finder: allaboutberlin.com/tools/appointment-finder —

approved by the city of Berlin, checks for available Anmeldung slots

e GitHub tool (yowmamasita/anmeldung): github.com/yowmamasita/anmeldung — a

tool that monitored Berlin's appointment system with 247,546+ commits tracking
availability. Uses a "soft reservation" mechanism. Note: Currently not working since July
2025, but the analysis scripts may still be useful for understanding appointment patterns.

What Happens at the Appointment

The appointment takes 5-15 minutes:

Your number is called on a display screen

Go to the indicated desk

Hand over all documents (passport, form, Wohnungsgeberbestatigung)

The staff member enters your data into the system

Address stickers may be affixed to your passport/residence permit

Declare your religion — this determines whether you pay church tax (Kirchensteuer,
~8-9% of income tax). Say "keine" or "konfessionslos" if you do not want this

7. Verify all information before signing
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What You Receive

Item When Notes
Meldebescheinigung (registration Immediately Keep this safe — you need it for bank
certificate) accounts, insurance, and more
Steueridentifikationsnummer (Tax 2-5 weeks by post 11-digit number you keep for life. If it
ID) doesn't arrive within 6 weeks, contact

the Bundeszentralamt fur Steuern

Important: Verify every field on your Meldebescheinigung before leaving. Biurgeramt employees
often make mistakes with foreign names. Correcting errors later requires another appointment.

Tips for Filipinos

Language

e Blrgeramt staff generally do not speak English
e Bring a German-speaking friend or colleague as interpreter


https://allaboutberlin.com/tools/appointment-finder
https://github.com/yowmamasita/anmeldung

e You can authorize someone to register on your behalf with a Vollmacht (power of
attorney) — they bring your original documents plus the signed Vollmacht

Wohnungsgeberbestatigung Problems

e Common with informal sublets or WG (flatshare) arrangements

e The main tenant can sign the form if the landlord has approved the sublet

e If neither will cooperate, this is a red flag about the legitimacy of your housing

e Consider Anmeldung-friendly furnished apartments: Wunderflats, ASAP Living, and
serviced apartments in Mitte or Charlottenburg explicitly allow Anmeldung

Temporary Housing and Anmeldung

e Hotels/hostels — generally do NOT provide Wohnungsgeberbestatigung

e Airbnb — hosts of long-term stays (28+ days) sometimes will, but many won't

e Serviced/furnished apartments — often do provide it. Confirm in writing before
booking

e Strategy: Book a furnished apartment that explicitly allows Anmeldung for your first 1-3
months, complete registration, then search for permanent housing

Filipino Name Considerations

e Filipino names often have multiple given names and a middle name (mother's maiden
name) — ensure the Burgeramt enters your name exactly as on your passport

e If you have a Philippine marriage certificate, get it authenticated by PSA and apostilled,
then translated by a certified German translator (vereidigter Ubersetzer)

e Same applies to birth certificates for registering children

Philippine Embassy in Berlin

LuisenstralBe 16, 10117 Berlin - Phone: +49 30 864 95 00 - philippine-embassy.de

Common Mistakes and How to
Avoid Them

Mistake How to Avoid


https://philippine-embassy.de/

Forgetting the Wohnungsgeberbestatigung #1 reason people are turned away. Get it signed before
the appointment.

Bringing copies instead of originals Bring original passport, original
Wohnungsgeberbestatigung, original certificates.

Not checking Meldebescheinigung for errors Review every field before leaving. Corrections require
another appointment.

Accidentally enrolling in church tax Say "keine" or "konfessionslos" unless you specifically
want to pay.
Not adding your name to the mailbox Official mail (including Tax ID) will be returned. Use "c/o

[main tenant]" if needed.
Waiting too long to book Start trying to book the moment you have a signed lease.

Losing the Meldebescheinigung Store it safely. Replacement costs €10 and requires
another appointment.

Abmeldung (Deregistration) When
Leaving

If you leave Germany permanently, you must deregister. If you move within Germany, you do NOT
need to deregister — your old registration is automatically cancelled when you register at your new
address.

Deadline: 7 days before to 14 days after your move-out date.

Method Details
In-person Book a Blrgeramt appointment for "Abmeldung einer
Wohnung." Takes ~10 minutes. Certificate received
immediately.
By email Send completed form + passport copy to any Berlin

BlUrgeramt. Certificate arrives 1-4 weeks later.

By post Same as email but slower.

Required: Completed Abmeldung form + passport/ID. Official service page:

service.berlin.de/dienstleistung/120335/

You need the Abmeldebestatigung to:

e Cancel the TV tax (Rundfunkbeitrag)
e Terminate health insurance
e End phone, internet, electricity, gas, and gym contracts early


https://allaboutberlin.com/docs/abmeldung
https://service.berlin.de/dienstleistung/120335/

e Request pension refunds (relevant for Filipinos who paid into German social security)
e Prove to the tax office you are no longer a German tax resident

Consequences of not deregistering: You remain registered as a German resident, which can
create tax obligations, health insurance bills, and Rundfunkbeitrag charges. Your bank account

may be frozen if mail becomes undeliverable.

Key Resources

Resource

Official Berlin Anmeldung page

All About Berlin Anmeldung guide

Appointment finder

GitHub appointment tool

Wohnungsgeberbestatigung template (EN/DE)

Abmeldung form

Blrgertelefon

Philippine Embassy Berlin

Link

service.berlin.de

allaboutberlin.com

allaboutberlin.com/tools/appointment-finder

github.com/yowmamasita/anmeldung

allaboutberlin.com

allaboutberlin.com/docs/abmeldung

115 (Mon-Fri 7:00-18:00)

philippine-embassy.de - Luisenstralle 16



https://service.berlin.de/dienstleistung/120686/
https://allaboutberlin.com/guides/anmeldung-in-english-berlin
https://allaboutberlin.com/tools/appointment-finder
https://github.com/yowmamasita/anmeldung
https://allaboutberlin.com/docs/wohnungsgeberbestatigung
https://allaboutberlin.com/docs/abmeldung
https://philippine-embassy.de/

Kita In Berlin

What is a Kita?

Kita (Kindertagesstatte) is the German term for daycare/kindergarten. It covers two age groups:
Krippe (under 3) and Kindergarten (ages 3 until school entry, around 6).

Types of Childcare in Berlin

Type Description
Stadtische Kita City-run, publicly operated with standardized programs
Freie Trager Independent non-profits (church-affiliated like

Caritas/Diakonie) with varied pedagogical approaches

Elterninitiativ-Kita Parent cooperatives — parents actively participate in
running the Kita (cooking, cleaning, board duties)

Kindertagespflege / Tagesmutter Licensed childminders caring for up to 5 children in a
home setting. More flexible, smaller groups, often shorter
waitlists — good option for under-3s

Private Kita Fully private, often bilingual. Costs €800-1,500+/month on
top of what the voucher covers

Pedagogical approaches vary widely: Situationsansatz (child-led), Montessori, Waldorf, Reggio
Emilia, Waldkindergarten (outdoor/forest), and Bewegungskindergarten (movement-focused).

The Kitagutschein (Childcare
Voucher)

The Kitagutschein is a mandatory voucher issued by Berlin's Jugendamt (youth welfare office).
Without it, no publicly funded Kita will enroll your child.

Who can apply: Any child registered (angemeldet) in Berlin who has not yet started school.

Where to apply: Your local district's Jugendamt (based on where you live, not where the Kita is).


https://service.berlin.de/standorte/jugendaemter/

When to apply: Between 9 months and 2 months before your desired start date. Processing takes
6-8 weeks. Many parents apply during pregnancy.

Online application form: fms.verwalt-berlin.de

Hours Approved (Daily)

Situation Hours
Child under 1 4-5 hours (requires proof of work need)
Child 1+ (basic entitlement) Up to 7 hours (no proof needed)
Both parents working part-time 5-7 hours
Both parents working full-time 7-9 hours
Single parent working Full-day with priority
Extended care 9+ hours (requires documentation)

Validity: The voucher is valid for 7 months to find a Kita. Part-time vouchers (up to 7 hours) do not
expire. The voucher works at any registered Kita or Tagesmutter across all Berlin districts.

Required Documents

e Completed application form (both parents must sign)

e Passports/ID cards for child and both parents

e Child's birth certificate

e Meldebescheinigung (address registration) with child's name

e For extended hours: employer verification letter (dated, signed, less than 1 month old)
e For self-employed: Gewerbeschein or tax documentation

e For non-EU citizens: residence permit (Aufenthaltstitel)

e Non-German documents need certified translations

Costs — Berlin's Beitragsfreiheit

Since August 2018, Kita attendance in Berlin is completely free for children aged 1 through
school entry — one of the most generous systems in Germany.

What Parents Still Pay

Cost Amount Notes


https://fms.verwalt-berlin.de/kita/frm/main?execution=e1s1

Essensgeld (lunch) €23/month Waived with berlinpass-BuT (low-

income card)

Breakfast/snacks Varies Not covered by public funding; some

Kitas include, others don't

Zuzahlungen (add-on services) Up to €100/month (cap since Jan Optional: organic food, sports,

2025) language lessons. Can be cancelled
anytime with 1 month notice

Sundries Small amounts Diapers, sunscreen, celebration

contributions

Important: Parents cannot be required to pay additional fees to secure a spot. For low-income
families, apply for BuUT (Bildung und Teilhabe) benefits to cover food and excursion costs entirely.

How to Search for a Kita

Search Tools

Resource Notes

Kita Navigator (official) Berlin's official portal. Filter by location, age, pedagogy,

language. Submit Vormerkung (pre-registration). Does
NOT guarantee a spot.

HeyAva Reviews and availability info
Kita.de Comprehensive directory
Facebook Groups "Kitas in Berlin" and "Kita Spot Berlin" — parents share

openings and tips

Community Kita Spreadsheet Crowdsourced list of Kitas with notes from parents

Strategy

©NOUhWNH

Start during pregnancy or as early as possible

Register with 10-15 Kitas simultaneously

Use Kita Navigator AND contact Kitas directly (email, phone, visit)
Attend open house days (Tag der offenen Tur) — typically in January
Follow up every 4-6 weeks to confirm continued interest

Track all contacts in a spreadsheet

Consider neighboring districts — your voucher works across all of Berlin
Explore Kindertagespflege as a bridge while waiting for a Kita spot


https://kita-navigator.berlin.de/
https://www.heyava.de/kitasuche
https://www.kita.de/kitas/berlin
https://docs.google.com/spreadsheets/d/1tZQd-0dSRuu4hnNJIPRDhAUhuvBYlKqvXuklm2LhAaQ/edit#gid=0

The Shortage Reality

Timeline recommendation:

e During pregnancy (2nd trimester): Begin visiting Kitas and getting on waiting lists

o After birth: Provide birth certificate, confirm waitlist positions

¢ 2-9 months before desired start: Apply for Kitagutschein

e August: Main intake period for the new school year (though spots open throughout the
year)

Berlin has historically had a severe Kita shortage. Recent reports (2025-2026) suggest the situation
has improved in some areas, but district variation is large — Lichtenberg may have openings while
Pankow/Neukdlln remain competitive.

If you cannot find a spot: The babysitter subsidy program provides approximately €600/month
for registered families to cover babysitter costs while seeking Kita placement. Contact your
Jugendamt.

Bilingual and International Kitas

Berlin has many bilingual (English-German) options. Most accept the Kitagutschein but charge
additional fees:

Kita Location Extra Cost with Gutschein
Berlin Kids International Prenzlauer Berg €23 meals only
Kiddies International 7 locations, Steglitz-Zehlendorf €23 meals + €90 activities
Kant-Kindergarten International Dahlem Under €200/month
Phorms PhorMinis Mitte, Zehlendorf, Prenzlauer Berg €135-349 (income-based) + €70
meals
Be Smart Academy Friedrichshain, Mitte €350

Search bilingual options on farawayhome.com or use Kita Navigator's language filter.

The Eingewohnung (Settling-In
Period)


https://www.farawayhome.com/en/berlin/international-schools-kindergartens

Most Berlin Kitas use the Berliner Modell, a structured, gradual transition:

Phase Duration What Happens

Grundphase (base phase) Days 1-3 Parent stays with child at the Kita for
1-2 hours. No separation attempted.

First separation Day 4+ Parent leaves briefly (starting with
minutes). Educator observes child's
reaction.

Stabilization Week 2-3 Separation time increases gradually.
Educator becomes primary reference
person.

Final phase Week 3-4+ Parent no longer present but
reachable by phone. Child attends for
full hours.

Critical for working parents: You or your partner must be physically available for nearly a
month. This is non-negotiable at German Kitas. Negotiate time off work in advance.

Documents for Enrollment

Once a Kita offers a spot:

Kitagutschein (the voucher)

Meldebescheinigung (address registration)

Passports and birth certificate

Impfpass / vaccination records — proof of measles vaccination is legally required
(Masernschutzgesetz)

e U-Heft (child's developmental health booklet from pediatric checkups)

e Signed Kita contract

Tips for Filipino Families

Language

e Write applications and emails in German — even Google-translated German gets faster
responses than English

e Many Kita staff speak limited English. Bilingual Kitas are the exception

e Your child will learn German quickly through immersion — this is one of the biggest
benefits of Kita



Cultural Differences to Expect

e German Kitas emphasize outdoor play in all weather — children go outside in rain,
cold, and snow. You need rain gear (Matschhose), rubber boots (Gummistiefel), and
layered clothing

e Independence is heavily encouraged from a young age (self-feeding, dressing)

e The Eingewdhnung is taken very seriously — there is no "just drop off and go" on day one

e Parent participation may be expected, especially at Elterninitiativ-Kitas

Food and Allergies

Kitas serve communal meals. Inform them about allergies/dietary restrictions in writing
Filipino food preferences can be discussed, but Kitas serve German/European menus
Many accommodate vegetarian/vegan/halal/allergy diets if communicated clearly

Pack supplementary snacks if your child is a picky eater

Practical Tips

e Join Filipino parent groups in Berlin on Facebook for shared experiences and
recommendations

e The Jugendamt process can feel bureaucratic — bring ALL documents to every
appointment in a folder

e Persistence and volume of applications matter more than qualifications

e Follow up monthly by phone — spots open when families relocate

Legal Right to a Kita Place
(Rechtsanspruch)

Since August 1, 2013, every child in Germany has a statutory right to a childcare place from
their first birthday (Section 24 SGB VIII):

From age 1, your child is legally entitled to at least 7 hours of daily care

The Jugendamt is legally obligated to help you find a spot

If they fail, you can file a Widerspruch (formal objection) and pursue legal action —
courts consistently uphold this right

For children under 1: no automatic entitlement, but care is available if both parents work



Key Resources

Resource

Kita Navigator (official search)
Kitagutschein application form
Find your Jugendamt

Berlin childcare info (English)
All About Berlin Kita guide

All About Berlin Kitagutschein
PaperStork expat guide
International Kitas list

HeyAva (search + reviews)
Tagesmutter search

Community Kita spreadsheet

Link

kita-navigator.berlin.de

fms.verwalt-berlin.de

service.berlin.de

berlin.de

allaboutberlin.com

allaboutberlin.com

paperstork.de

farawayhome.com

heyava.de

erstekinderbetreuung.de

Google Sheets


https://kita-navigator.berlin.de/
https://fms.verwalt-berlin.de/kita/frm/main?execution=e1s1
https://service.berlin.de/standorte/jugendaemter/
https://www.berlin.de/sen/jugend/familie-und-kinder/kindertagesbetreuung/english/
https://allaboutberlin.com/guides/kita
https://allaboutberlin.com/guides/kitagutschein
https://paperstork.de/guides/kita-berlin
https://www.farawayhome.com/en/berlin/international-schools-kindergartens
https://www.heyava.de/kitasuche
https://www.erstekinderbetreuung.de/tagesmutter-berlin
https://docs.google.com/spreadsheets/d/1tZQd-0dSRuu4hnNJIPRDhAUhuvBYlKqvXuklm2LhAaQ/edit#gid=0

